
	 1	

2021 Application Instructions - Illustrated 
 
This page will walk through the steps in the science fair application process. The green boxes outline what you will see on the web, especially on your 
Project Page. 
 
 

Step 1:  Complete the Online Application 
The online application must be completed in one sitting, so gather the information you’ll need, especially names and email addresses, before 
you begin. 

 

 

 

 

 

 

 

 

 

 

• List your teacher as the Adult Sponsor only if he/she has agreed to sponsor your project. 

• Select an RRI category if you are doing your research at a Registered Research Institution like a university, hospital, government or 
industrial lab OR under the supervision of a PhD level mentor with research experience in your field of study.  Read 

about RRIs and Who Can Sponsor. 

• We recommend using a non-school email address, if possible. SCVSEFA messages are sometimes blocked by school sites 
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Step 1 (continued): Your Project Page 
 

After you SUBMIT your online application, you will see the Project Page with your 3-character Project Code, instructions, and links to important pages.  

DO NOT SHARE THIS PAGE WITH ANYONE ELSE. It contains information about you and your project. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 • The link to your Project Page will begin with: https://www.science-fair.org/database… 

• Remember to bookmark the page or email the link to yourself 
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• The Project Application Form looks like this and has 
your 3-character Project Code in the title: 
 

• Save this PDF with a name that starts with your 
Project Code, e.g. C12-page1.pdf. 
 

• Check the accuracy of your Project Application Form. If 
you need to correct anything, start over with a new 
application. Then use the new Project Code in naming 
your new PDF and any other forms. 

 
• This is YOUR form.  Do not upload anyone else’s Project 

Application Form.  
 

Step 2: Download and Save your Project Application Form 
Follow the link in your Project Page to your Project Application Form, which has all the information you entered in Step 1.  

 

 

 

 

 

 

 

 

  

 

 
 
 
 
 
 
 
 
 
 
 

This is the address for your Project Page. 
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Step 3: Download and fill in required forms 
 
There are 3 required ISEF forms, 3 required SCVSEFA forms plus your research plan and one or more additional forms, depending on your project. 

 
 
 

 

 

• You may print and sign paper forms and then scan them to PDFs. 
• But you may also fill in the forms and apply a digital signature. You will see the digital signature box after you 

download the PDF. 
• Handwritten forms are discouraged with the exception of signatures, dates, and small edits/corrections. 
• Incorporate your three-character Project Code in document names, for example: C12-1A.pdf. 
• For forms that need to be filled in separately by team members, include their initials in the file names to ensure that 

each member’s forms have different names. 
• If a form requires multiple signatures, you may submit multiple, signed copies. Incorporate the signer’s initials in the 

file name to distinguish it. 
• All the ISEF Forms are available on the ISEF web site. 



	 5	

 

 
 

 

 

 

 

 

 

 

 

 

a. Che ck l is t  f or  Adul t  S pon s or  ( 1 )  
The SRC strongly recommends pre-
approval for projects involving Hazardous 
Chemicals, Activities and Devices. 
The Teacher/Sponsor’s Date of Review must be 
prior to experimentation. 

Be sure to include any 
Additional Forms 
that are specified here. 
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b. Student Checklist (1A) 
The Team Leader completes this for a team project. 
List home address(es) where your team will do its 
experimentation. 

c. Approval Form (1B) 
Required for each member of a team, 
with signatures dated prior to 
experimentation. 

You may leave the Instructions sheet that is attached to 
this PDF. 
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d. Student Permission and Hold 
Harmless Agreement - required for 
each member of a team 

e. Photo/Video/Website/Media 
Release Form - required for each 
member of a team 

Check ONE box 
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g. Research Plan 
Review SCVSEFA’s Research Plan Instructions and Minimum Quality Requirements. 
Depending on your project, download and complete a Research Plan that’s appropriate for your project: Science Research 
Plan, Engineering Research Plan or Product Testing Plan. You may also need the Human-Participants Research Plan if you plan to test 

your engineering project using people.
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

f. Ethics Statement –  
 required for each team member. 

Science Research Plan	
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Product Testing Plan	

Engineering Research Plan	
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Step 3 (continued): Download and fill in Additional Forms 
 
Use your teacher/sponsor’s Form 1 check list as a guide to the forms you may need. 
The ISEF Rules Wizard is also a good guide. 

 

 

 

 

 

Most of these forms, like the frequently-used Risk Assessment Form (3), require at least one signature. 

 

 

 

 

 

 

 

 

 

 

 

 
 

SRC may request a Form 2 to be filled out by your 
supervisor/mentor. 
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Step 4: Upload completed forms to your Forms Folder 
Follow the directions and links on your Project Page to drag and drop your completed forms into your Forms folder. 

 

 [your folder link will appear here] 

 

 

 

 

 

 

 

 

 

 

 
 

• At this point you may want to grant access 
to your Forms Folder for your teacher or 
member(s) of your project team to upload 
forms.  

• Use the people-plus icon, add their email 
addresses and make them Editors. 

• Rename their documents, as needed, to 
include the Project Code and team 
member’s initials. 
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Step 5: Pay and Submit 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Wait until all the forms have been uploaded, especially Form 1 signed by your teacher/sponsor. 

• PayPal will notify SCVSEFA that a payment has been made. 

• “Pay with Cash or Check” applies if you, your school or another organization will pay by US mail.  

• SCVSEFA appreciates timely payment but will not hold up an application until the fee is received. 

• Your teacher will let you know if you should use a voucher code instead of paying SCVSEFA yourself. 

• “Other” is a way to advise us of a special circumstance regarding payment.  
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Step 6: Check Project Status 
 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
  

• SCVSEFA does not send email when projects are accepted 
or approved. You need to Check Project Status using 
the link on the SCVSEFA home page.  
 

• I f  your  pro jec t  r e qui res  pre- approva l ,  w atc h 
f or  i t s  s ta tus  to  chan ge t o Pro je ct  Ac ce pted  
be fore  you  be g i n e xper i me nt at i on.   
 

• For all projects, monitor Project Status to ensure that your 
application is complete and meets Minimum Quality 
Requirements.  

 
 

• If your project is Pending, Incomplete or Not Qualified, 
check with your teacher and watch your email for a 
message from the SRC.  
 

• If your project is not on the list, send a message to Fair 
Administration or SRC via the Contact Page. 


